Human Rights Council
Intersessional panel discussion on the right to social security 
 Theme: The right to social security in the changing world of work 
1 November 2021, 10:00-12:00 and 14.30-16.30

Guidance note on inscribing on the list of speakers, uploading statements and sending video statements

This guidance note is intended for States Members of the Human Rights Council, observer States, United Nations entities, specialized agencies and related organizations. Non-governmental organizations can only inscribe through https://ngoreg.ohchr.org. 

REGISTRATION TO ATTEND
Participants are requested to register through INDICO: https://indico.un.org/event/36092/. 

REGISTRATION ON THE LIST OF SPEAKERS
Access to the online system
The online system for registration can be accessed through https://spreg.ohchr.org/ with the same login details used during the 48th session of the Council. In case of log-in problems, delegations can use the red link to retrieve their password, or contact alison.graham@un.org for further assistance.

Inscription dates and deadlines
The online registration for the lists of speakers will open on Tuesday, 26  October at 9 a.m. and will close on Friday, 29 October at 4 p.m. Delegations may still inscribe or withdraw after the online inscription has closed by sending an email to alison.graham@un.org.  

[image: ]Online inscription for the four sessions of the panel discussion
The list of speakers for each of the four sessions will be generated by the system based on the indicated priority and the time of inscription, thus allowing a broader representation of delegations participating in the panel discussion over the course of the day. Those wishing to speak at more than one session will be requested to select a priority (1, 2, 3, 4) in a drop-down list for each session.
The system does not allow participants to set the same priority (e.g. No.1) for more than one session. The selected priority will be indicated in brackets after the name of the session in the registration summary page – as per image below.
[image: ]

As per established practice, dignitaries and group statements are accorded priority on the list of speakers. 


STATEMENTS FOR INTERPRETERS AND POSTING ON THE WEBPAGE
All participants/speakers are requested to submit their oral statements in Word format by email to alison.graham@un.org and msu2@un.org.

PRE-RECORDED VIDEO STATEMENTS
· Uploading video statements
[bookmark: _GoBack]The deadline for uploading video statements is 8 a.m. on 1 November 2021. Video statements should be submitted through the online registration system at http://spreg.ohchr.org/. 
After selecting “By video messages”, delegates will have to enter the title they are speaking under, and the name of the speaker, and upload the video file, along with subtitles if any.
If necessary, it is possible to replace the uploaded video statement by deleting the video and uploading the new one. The order of inscription will not be affected. 
After registration, it is still possible to change the type of attendance by clicking on the relevant field you would like to change, and then save – as per below image.
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· Requirement to record video messages
Please also note that the video file has to adhere strictly to the time limit of 2 minutes.

In recording your statement, please ensure adequate quality of the audio and video for interpretation. The recommended technical specifications are: 
Resolution:
- Video resolution: min 640x480; max 1024x768; frame rate 30 fps
- Audio resolution: 44100 Hz; 16 bits; stereo
AVI/WMV formats
- Video encoding: WMV3 (Windows Media Video 9,)
- Audio encoding: WMA2 (Windows Media Audio 2)
MOV format
- Video encoding: H.264
- Audio encoding: MP3 or AAC 
The file size limit is 250MB.
Furthermore, in order to enhance participation of persons with disabilities, all participants are strongly encouraged to caption their video statements and to consider including sign language interpretation.
Finally, by submitting a video statement to the secretariat for the purpose of screening it during an official meeting of the HRC, the video statement will become an official record of the meeting and considered a UN audio-visual asset that can be re-disseminated to media organizations worldwide on a non-commercial basis, in accordance with guidelines of the Department of Global Communications, and will be included in the webcast archive of the meeting on https://media.un.org/en/webtv/. 

DELIVERING LIVE STATEMENTS ON ZOOM 
State delegations will have the possibility to deliver their statements live by Zoom. Interpretation in all six official languages of the United Nations will be provided directly on the Zoom platform. Attached is a user guide to ensure that the interpretation feature works smoothly for participants. The list of speakers will be shared via the chat box on Zoom. When joining via Zoom, please rename to “COUNTRY – First Name Last Name” for easier identification. For improved sound quality, delegations are kindly asked to use headsets when delivering statements via Zoom.
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